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INTRODUCTION

Thank you for expressing an interest in working in partnership with Prospect Training Services (Glos) Ltd.
Prospect Training Services (Glos) Ltd have successfully secured the third element of the Youth Contract for the South West region. The third element is a new programme of additional support aimed at 16-17 year olds who are not in education, employment or training and at risk of long-term disengagement. We will support them to move into education, training or employment with training and to sustain this outcome. This is the main objective of this programme. We also want to increase these young people’s experience and qualifications so that they have the opportunity to continue in education and successfully find work, reducing the proportion that become unemployed in adult life.
DELIVERY PARTNERS
We are currently inviting organisations to apply to join Prospect Training Services (Glos) Ltd Delivery Partners and become a preferred supplier for future tender opportunities.

We are seeking partners who are able to provide delivery in specific Local Authority areas of the South West. Successful applicants will be able to apply for a range of tendering opportunities without resubmitting the information supplied on the general EOI form. 

FRAMEWORK SELECTION PROCESS
In line with the DWP’s code of conduct, the Merlin Standard and Prospect Training Services (Glos) Ltd own commitment to working with a broad range of partners from all sectors we have designed a Framework application process that is clear, consistent and transparent. 

Stage 1
PTS (Glos) Ltd will evaluate all questionnaires against the following criteria: 

· Organisational capacity & capability

· Financial viability

· Quality

· Experience & track record

Delivery Partner information will need to be updated annually. 

Stage 2
Once successful, partners will progress to contract specific negotiations with Prospect Training Services (Glos) Ltd
COMPLETING THE FORM
Our standard EOI contains eight sections. Please complete each section fully as failure to answer a question could have a negative impact on the score of your form. 

Part 1: Organisation Details. This section will provide background information about your organisation. It will not be scored and is for information purposes only.
Part 2:  Organisation Quality, Policy and Procedures: This section requires you to submit details of the quality standards your organisation has achieved & inspection grades. This section will be scored.
Part 3: Financial Assessment. This will provide 2 years audited accounts or Financial Statements.

Part 4, 5, 6 & 7: Current Delivery. This section provides you with the opportunity to demonstrate your existing areas of delivery expertise and contractual performance, as well as enabling your organisation to express an interest in working with PTS (Glos) Ltd in specific locations. This section will be scored.
Part 8: Further information. This will allow you to provide any additional information relevant to your application

Declaration: You will need to declare that the information you have provided is true and accurate. Electronic signatures will be accepted.

	1. ORGANISATION DETAILS

	1.1
	Name of Organisation
	

	1.2
	Contact Address, including postcode


	

	1.3
	Contact Name


	

	1.4
	Job Title


	

	1.5
	Telephone Number


	

	1.6
	Fax Number
	

	1.7
	Email Address
	

	1.8
	Company Website
	

	1.9
	Please confirm the legal status of your organisation (()

	Private Limited Company
	
	Registered Charity
	

	Public Limited Company
	
	Public Sector
	

	Other (Please specify)




	2. ORGANISATION POLICIES, PROCEDURES & ACCREDITATIONS

	2.1

Please indicate with a (() which Policies your organisation holds. There is no need to submit copies, however these will be required if you are successful with this application.

Fraud Prevention Policy

Equality & Diversity Policy

Business Code of Ethics

Disciplinary & Grievance Policy

Health & Safety Policy

Data Protection Policy 

Environmental Sustainability Policy

Customer Complaints Policy
2.2

Please indicate with a (() which Insurance Policies your organisation holds. There is no need to submit copies, however these will be required if you are successful with this application.

Employer Liability Insurance

Professional Indemnity Insurance

Public Liability Insurance

Trustee Indemnity Insurance

2.3

Please indicate with a (() which Quality Standards your organisation holds

Positive about Disabled People

Customer First

Investors in People

SQMS

ISO 9001:2000

Compliance with HMG Baseline Standards

Matrix Standard

Other (specify)
2.4

Please state the overall grading of your most recent Ofsted Inspection and the date of the inspection




	3. SUBCONTRACTOR FINANCIAL ASSESSMENT

	Please provide your organisation’s Gross Turnover and Net Profit/Surplus for the last two financial years. Year 2 should be the most recent financial year. Please insert dates (from / to) for each financial year. No need to submit evidence at this stage.



	
	Year 1 
	Year 2

	Gross Turnover (£)


	
	

	Net Profit/Surplus (£)


	
	


	4. ORGANISATION HISTORY AND TRACK RECORD

	4.1
	Please give a brief summary of your organisation including company profile, track record and unique selling points Max 500 words



	 

	4.2
	Please give a summary and examples of your experience of delivering NEET programmes with reference to specific priority groups Max 500 words



	

	4.3
	Please give a brief summary of your links with local community groups, stakeholders and key support organisations max 500 words



	

	4.4
	The contract has a specific criteria that needs to be met, that is engagement of young people aged 16 & 17 year olds without a qualification. How will you identify and engage with this group  500 words



	


	5. PERFORMANCE



	Please complete details of your 5 best performing contracts and your worst performing contract by completing Annex 1 below.




	6. PREMISES



	Please provide details of your delivery premises by completing Annex 2. 




	7. REGIONAL COVERAGE

	Please indicate which Local Authority Areas you would like to be considered for across the SW:



	8. ANY FURTHER INFORMATION



	Please provide any further information and details that you feel will add value to a partnership between yourselves and Prospect Training Services (Glos) Ltd. 



	


	ANNEX 1: CONTRACT PERFORMANCE

	Please detail your 5 best performing contracts and the worst performing contract held in the last 3 years.

	Contract Name


	Brief Description of contract, including target groups
	Period of Contract
	Performance Target 
	Actual Performance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Have you had any contracts terminated in the last 3 years?
	
	
	
	
	

	If Yes, please provide details and reasons for termination


	ANNEX 2: PREMISES DETAILS

	Delivery Site Address (with postcode)
	Sq Ft
	Distance to nearest bus or train station (in minutes’ walk). Please list stations/bus routes.
	Distance to

nearest JCP Office (in ft / yards / miles). 
	No. & type of rooms available (including any training and/or interview rooms, prayer rooms).
	Does the site have childcare facilities? If not, is there a crèche within 1 mile?
	Opening 

Hours (including weekends)
	DDA compliant?

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	I declare, that to the best of my knowledge the information given in this application is reliable, accurate and true. 


	Name:


	

	Position:


	

	Authorised on behalf of:


	

	Date:


	


Please return all completed Expression of Interest forms to Sarah Powell at sarahp@trainandrecruit.com If you have any further questions please also contact on the above address or telephone on 01452 886888.

Thank you for taking the time to complete this questionnaire. 

Prospect Training Services (Gloucester) Ltd
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